Web Intelligence Quick Tip

Filter Based on a List of Values from Excel

Follow these steps if you have a list of values (for example, UINs) in an Excel spreadsheet, and you would
like to use this list as a query filter.

Prepare the Excel Spreadsheet

Create first query using the Excel Document as the data source.
1.

2. Browse your computer to locate the desired Excel Spreadsheet.

New Document

In Web Intelligence Rich Client, select Excel from the New Document Data Source list.

Create a document with a recently used data source or browse for more data

SOUrCes.

‘i Choose a data source to create a document

Select a BEx query as a data source.

7% Universe 2 More...
EDW - 5TU - Course Schedule T16M5 12:55 PM
EDW - HR Position and Job Hierarchy THIME 10:44 AN
EDW - Finance Purch Order Invoices THOMS5 2:05 PM
EDW - 5TU - Course Schedule G/28M5 10:24 AM
EDW - HR Payraoll B/2M5 327 P
EDWW R&A Training G115 11:47 AN
(EDWV - STU Registration Limited (PR} S20M5 9:21 AN
r —
sl Excel P More...
- Select an Excel spreadsheet as a data suurce.)
« | BEX £ More...

9

If your Excel list contains more than 1000 rows, you will need to break this list up into individual lists
of 1000 rows or less. See If you have more than 1000 rows in the excel spreadsheet at the end of

this document.
If your Excel spreadsheet contains UINs, format the cells as text in Excel prior to creating your query.
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Look In: |_L| Desktop Documents \d | E&HE
@ |l BLC Files
_h BO 4.1 Training Documents.
My Desktop | || New folder
@ _Lu Reports
Ji r-ACCC #733353
My Analysis | | |iC FILES
J! WEBINAR FILES
B’ Jl WebiXi4.1 Docs
My Documents | @), 4 Testing
@) DS Training Development
I% Applicant Scholarship Data.xis
My Computer BLC Demo TEM Expenses xlex
GC Fees-Monthly (corrected).xlsx
% Testxlsx
chiboeservd Test 0401201 5.xlsx
File Name: |Applicant Scholarship Data. xls |
Files of Type: |Exce| Files : *xls, * xlsx v |
Open | | Cancel |

3. Select the document and click Open.

4.

5.

6. The Query Window is displayed showing the objects created from your Excel list.

T T

Excel - XL5
File

Provide data source interpretation parameters

Worksheetorkbook File

Sheet Name : |Data

Figld Selection :

Source Path : |C:IUsersItrishak’tDesktnplDesklup Documents\Applicant £ | Browse
d
&) All Fields
|_) Range Definition : |Fcr example "A1:85 |
\_J Range Name : | v |
M First row containg column names
| ok || cancel

If necessary, select the desired worksheet from the Sheet Name drop-down list. The default will be

the first sheet in the Excel Workbook.

Click OK.
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Last refresh date: (This document has never been refreshed.)

ﬁ_‘ll' Add Query ~ | == Run Query | ﬁ Close -
Object Properties #| | | Result Objects
Name | | ‘ # ear H Joum Hlj.asmameHlFrsthICarmusHlsmmnpuame|
Qualification i
Type hd
Aggregate function i
Associated dimension =~
‘Cuery Properties =
Name | Query 1 |
Source Path : | C\Usersitrishaky |_|
| Refreshable
‘Quiery Definition =
" Data Samples
Mear UIN Last Name First Name Campus
200 @O0000159 Jordan Gertrude Chicago =
20 @0000020M Robinson hvan Chicago
2001 @00000201 Robinson bvan Chicago
200 @ooon0zz4 Selby Zelda Springfield
2001 @00000201 Robinson bvan Chicago =
2002 @00000211 Arie Carmi Urbana-Champaign
2002 @00000431 Thompson Rover Urbana-Champaign
2002 @00000432 Wilson Brian Urbana-Champaign
2002 (@O0000432 Wilson Brian Urbana-Champaign -

7. Click Run Query to run your first query.

Create Second Query

1. From the report manager window, click the # Edit Data Provider button.

¥ Web Intelligence Rich Client - [TRISHAK - @ CHIBOESER

File |~ Properties

3

Report E

Available Objects ~

| Type here to fitter tree

= 4| New Document
[ Campus
@ First Name

| ol GE° i)

2. From the Edit Query window, select the Add Query drop-down menu, then select From Universe.
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(0 FromUniverse & | |[Resurovects
pgl  FromExesl - Year L
= FromBEx N
A From Analysis View i
& From Text ’

3. Select the Universe from the Universe window.

4. Add Results Objects and any Query Filters needed for this query.

i e
[TﬁA.ddQuery' EWﬁﬁ|@§ E] = Run ¢

’:".s Universe outline tﬂ Result Objects

[El Master Perspective -

" = | Type here to il Ey =&

[=- 7 EDW R&A Training
[E] Applicant
[E] Admission Application
[E] Admizsion Application Decisio
[E7] Decizion Code

3 U ofl ¥ Query Filters
[E] Level

[E Student Type 7 FERPA Non-Restricted
[E Decision Date

‘lun H‘Lastﬂame”‘FistNaimH‘Degrae1CDdeHWACTCmmusleme

= HigﬂlSdePA|

‘l DepammﬂﬂescH‘ DemsmCodeH‘ ApnicahmDaieH‘ Demstate‘

FH Data Preview

| I | b | Qi Type atext to fiter the values

= (T Query 2

Last refresh date: July 20, 2015 10

5. Dragthe UIN object into the Query Filters panel.
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P ey P —
ﬁ_‘ll' Add Query - l—m

if,'l Universe outline fﬁ Result Objects

[ Master Perspective -

.‘ ~ | Type here to fil e B2

[l % EDW R&A Training
[ Applicant
[ Admission Application
£ Admission Application Decisio
[0 Decision Code
[ U ofl
[ Level
[E1 Student Type
[E71 Decision Date

_‘ i Lastua.rreH 1 F'rstNarrleH i Degree1CDdeH“'ACTCD

4 Decision Dat

‘ 4 Depltment Desc || DecisanDdeH 4 Application Date

6. Leave the operator as the default In List.

7. Click the Operand Menu Button.

8. Select Results from Another Query.

d
Umm J

Constant
Value(s) from list

Prompt
(T
Result from another query }J

———

9. Select the UIN object from Query 1 (from STEP 1 above) and click OK.
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[Avaitabieobiects @

[ 4| New Document
B Query 1

[ Campus
' First Name
‘ Lazt Mame
[ Scholarship Name:
dum
# Year

Arranged by; Query ~

10. Click Run Queries button.

F adaey- |[OTHE @ & &

=L
=

%’ Universe outline fﬁ Result Objects T X &
Master Pel i -
) SEE - | ’ Lasmmae” ’ Fi'stName” ’ Degee1m||wmcmaeme wums«:rmem” ’ CulegeDesc|
Q + | Type here to fitt B B
|IF, DescH‘DeoasmCode||‘AppicahmDaﬁe||‘Deastde|
= %% EDW R&A Training 4 :
[E1 Applicant |
[E7] Admission Application
[E7] Admission Application Decisio
[E] Decision Code
3 Vof! Y Query Filters B ¥ %
[E] Level
= Stuc.le.nl Type 7 FERPA Non-Restricted
[E] Decision Date and
@]
»
[ ata Preview &' Refresh
- T " ‘ Q- Type a text to fiter the values |
& (1 Query 2

Last refresh date: July 20, 2015 10:32:31 AM GMT-05:00

The results of the second query will be limited to the rows that contain a UIN that matches a UIN
from the spreadsheet list.
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If you have more than 1000 rows in the excel spreadsheet:

1.

2.

Divide the excel list into individual worksheets with no more than 1000 rows in each sheet.
Add a query for each spreadsheet (following the above steps).

Repeat the steps in Step 2 to create a filter on the UIN from each Excel query.

Nest the filters together (drag and drop one on top of the other).

Click the And operator to change to an Or operator.

" FERPA Non-Restricted

=

UIN- |in list v U (Query 1) | 32 ] =

UIN  |In list v UIN (Query 2) !§_E b
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